
DEPARTMENT OF 

DEFENSE, VETERANS AND EMERGENCY MANAGEMENT 

Military Bureau 

Joint Force Headquarters, Maine National Guard 

Camp Keyes, Augusta, Maine  04333-0033 

 

31 May 2016 

 

TECHNICIAN POSITION VACANCY ANNOUNCEMENT #16-070 

      

POSITION:  Flight Services Specialist (D1458000) (GS-2101-07/09)  

                       EXCEPTED POSITION                                                                

       

LOCATION:  101st Operations Support Flight, Bangor, Maine 

 

SALARY RANGE:  

 

$40,033 to $52,043 per annum  GS-07 

 

$48,968 to $63,654 per annum  GS-09 

 

CLOSING DATE:   17 June 2016 

 

AREA OF CONSIDERATION:  

  

AREA I- All permanent and indefinite Enlisted Technicians (E7 & Below) in the Maine Air National 

Guard. 

 

AREA II – All Enlisted (E7 & Below) Members of the Maine Air National Guard 

 

DUTIES:  See attached duties and responsibilities. 

 

QUALIFICATIONS:  This position may be filled at the GS-07 or GS-09.  If filled at the GS-07 grade, 

the individual selected may be promoted to GS-09 without further competition when it has been 

determined that the individual meets the qualifications required for promotion to the higher grade. 

 

MINIMUM QUALIFICATION REQUIREMENTS:  Each applicant must show how they meet the 

General and Specialized Experience listed below; otherwise, the applicant may lose consideration for this 

job. 

 

GENERAL EXPERIENCE:  Experience, education, or training which demonstrates the applicant’s 

knowledge of basic flight operations and the understanding of the proper procedures for aircraft 

emergencies. 

 

SPECIALIZED EXPERIENCE:  Must have twelve (12) months experience for GS-07 and twenty-four 

(24) months experience for GS-09, education, and/or training which required the applicant to acquire and 

apply each of the following knowledge, skills, and/or abilities: 

 

GS-07 



 

1. Ability to interpret and communicate aviation related instructions in both verbal and written 

communications. 

 

2.  Skill in the use of communication devices to pass information clearly and effectively. 

    

3.  Skill in working effectively and efficiently with other agencies.      

 

4.  Ability to perform inspections.       

 

5.  Ability to perform complex tasks accurately and effectively. 

  

 

                   GS-09 

 

1.  Knowledge of NOTAM, BASH and FLIP procedures. 

 

2.  Skill in evaluating flight plans for accuracy and compliance.   

 

3.  Skill in the use of communication devices, i.e. air to ground radios and AVTEC terminals, to pass 

information clearly and effectively. 

 

4.  Knowledge of aviation weather. 

       

5.  Ability to use QRCs to handle complex tasks under time-critical conditions. 

 

6.  Skill in performing airfield inspections to include RCR, FOD, and BASH checks. 

 

7.  Knowledge of anti-hijacking and COMSEC handling procedures. 

 

COMPATIBILITY CRITERIA:  1C7XX, 1C0X2   NOTE:  Personnel who do not possess this AFSC 

must be prepared to attend the appropriate school. 

 

HOW TO APPLY:  Detailed instructions are contained in an Instruction Guide titled “Technician 

Vacancy Announcement Guide” which should be posted with this vacancy announcement.  Applicants 

may apply using the OF Form 612 Optional Application for Federal Employment, a resume, or any other 

format they choose.  In addition to their basic application, applicants are strongly encouraged to complete 

ME Form 171, Military Experience and Training Supplement.  Applications forwarded to HRO should be 

no more than eight (8) pages although additional pages may be submitted as necessary.   Applications 

should include written or documented proof of education, training, and work experience deemed 

necessary to adequately respond to general and specialized experience factors listed in the TPVA.  

Professional licenses or education transcripts necessary to validate qualifications should be submitted as 

required in the TPVA.  Do not include photo copies of awards (a military ribbon rack or civilian 

certificate), letters of commendation, enlisted or officer performance reports, Technician performance 

appraisals, and personal photos unless specifically requested in the TPVA.  Applications must be 

forwarded to:  Joint Force Headquarters, ATTN:  HRO, Camp Keyes, Augusta, Maine  04333-0033, NOT 

LATER THAN the closing date.  Applications received AFTER the closing date WILL NOT BE 

CONSIDERED.  The use of government envelopes, postage or facsimile machines to submit applications 

is prohibited.  We are allowed to receive facsimiles sent from non-government facsimile machines. The 



inter-office distribution system may be used. You may also e-mail it to:  ng.me.mearng.list.hro-

applications@mail.mil 

 

APPOINTMENT:  Selectee will be required to participate in Direct Deposit/Electronic Funds Transfer as 

a condition of employment.  The Adjutant General retains exclusive appointment authority for 

Technicians.  No commitment will be made to any nominee prior to a review of qualifications by this 

office.  The Maine National Guard is an Equal Opportunity Employer.  All appointments and promotions 

will be made without regard to race, color, creed, sex, age or national origin. 

 

DISSEMINATION:  Supervisors, please post to bulletin boards, read at unit formations and notify 

personnel who may be interested.  Qualified personnel who may be absent during this announcement 

period due to ADT, AT, TDY, school, illness, etc., should be notified. 

 

WORK: DSN 626-6013 / COM (207) 430-6013   FAX: DSN 626-4246 / COM (207) 626-4246 

 

FOR THE HUMAN RESOURCES OFFICER: 

 

 

                                                                                                //s// 

           LISA M. SESSIONS 

                                 MAJ, EN 

           Human Resources Specialist 

           (Recruitment & Placement/Compensation) 
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                              D1458000 
a. INTRODUCTION: 

 

Position is located in Airfield Management/Flight Services Branch which is responsible for coordinating and 

maintaining liaison with military, federal, and local agencies concerning airspace utilization, flying operations, 

aircraft emergencies, search and rescue operations, and natural disasters. This full- performance level position 

provides direct support to unit and other military and civilian aircrews during scheduled and unscheduled flying 

and ground activities. The incumbent works independently on standard and extended and/or rotating shifts to 

provide aircrews with information and assistance necessary for planning and conducting safe flight operations.   

 

DUTIES AND RESPONSIBILITIES: 

 

Provides preflight briefings to military and civilian aircrews, including those of foreign governments and 

civilian contractors on CONUS/International Civil Aviation Organization (ICAO) flight plans.  Furnishes pilots 

with full range of necessary information pertinent to planning and completing their intended flight safely and 

assists them in making preflight decisions and calculations when required. Reviews and evaluates proposed flight 

plans for technical accuracy and compliance with USAF, FAA, DOD and ICAO directives.  Ensures flight plan 

information is in proper format prior to processing plans into the FAA flight planning Aeronautical Information 

System (AIS). 

 

Performs quality control on proposed flight plans with aircrews and provides special briefings to pilots of 

civilian and non-DOD government aircraft on flight planning procedures.  Briefs aircrews on air traffic control, 

noise abatement, and Bird Aircraft Strike Hazard (BASH) procedures to include special departure procedures, 

radar departures, communications requirements, and airfield conditions and restrictions. Ensures aircrews are 

briefed on Foreign Clearance Guide requirements for OCONUS flight operations. 

 

Briefs pilots on alternate airfields’ facilities, status and limitations of navigational aids, restricted areas, radio 

frequency changes, call letters, airfield obstructions, and other information necessary to accomplish the flight 

safely.   Recommends revision and/or changes to flight plans as appropriate. Provides taxi, run-up, and takeoff 

information. Obtains and coordinates Pilot Report (PIREP) information to appropriate agencies related to mission 

profiles.  Briefs Notices to Airmen (NOTAMS) as required prior to all flights.  Provides flight following as 

required on all flight plans.  Initiates special actions and /or precautions when VIPs, hazardous cargo, and air 

evacuation flights are involved.  Maintains, issues, and destroys classified and COMSEC material for unit and 

transient aircraft. 

 

Through the use of air-to-ground communications, communicates with pilots in flight with information 

regarding flight plans; clearances; advisories on local, enroute, and destination airfield conditions; messages; and 

other data effecting safety of flight.  Coordinates with Federal Aviation Administration (FAA), Air Route Traffic 

Control Center (ARTCC), Radar Approach Control (RAPCON) and control Tower on all flight plan changes.  

Provides special flight following services based on weather elements, airfield conditions, and aircraft 

characteristics.  Sends and receives notifications of inbound and outbound air traffic including emergencies with 

FAA and local authorities. 

 

Schedules and coordinates use of military special use airspace/facilities including air refueling areas, military 

operating areas, and landing and drop zones. 

 

Determines appropriate action in implementing emergency, Quick Reaction Checklist (QRCs), and operations 

plans.  Activates secondary crash phone network for aircraft accidents, and in-flight and ground emergencies.  

Evaluates seriousness of incidents and notifies proper agencies. Initiates communications search for overdue and 

unreported military aircraft, and upon confirmation, implements search and rescue procedures. Conducts anti-

hijacking procedures during passenger processing activities. Coordinates response activities with air traffic control 

and crash and rescue agencies and supports local authorities.  Operates FAA flight planning communications 

equipment for input of flight plans, receiving arrival/departure messages, making queries concerning overdue 



aircraft and notifying the appropriate authorities. Monitors primary crash phone system, and activates and 

transmits emergency information on secondary crash circuits as required. 

 

Is subject to Air Traffic Systems Evaluations IAW applicable Air Force, MAJCOM, and NGB directives.  This 

includes individual testing, performance certification, and program management assessment.  Inspections and tests 

are conducted by the Flight Standards Branch (the same unit that inspects the Control Tower). 

 

Inspects or ensures the inspection of ANG tarmac parking and Federal taxi ways daily (or more often as 

required) for such flying safety hazards as: foreign object debris, violations of lateral clearance criteria, and 

hazards to landing, take-off, taxiing or parking areas.  These inspections focus on condition of taxiways, aprons, 

and ramps, and the operational status of airfield lighting systems and arresting systems.  Monitors repairs and 

construction projects for ANG property as they affect operations of the airdrome. Initiates and cancels NOTAMs 

on airfield facilities/conditions.  Maintains current NOTAM file IAW governing directives and other required 

flight information and aeronautical publications.  Measures aircraft braking action on runway and taxiways and 

prepares information for entry on the weather sequence. Coordinates local drop zone activities with base flying 

units and Air Traffic Control agencies.  Processes reports of adverse public reactions in accordance with applicable 

directives.  Disseminates severe weather warnings to base activities. 

 

Performs other duties as assigned 

 


